Create Name Authority File.doc 

(with InMagic) 

Step 1 . 

All Programs => Inmagic Applications => 

DBTextWorks folder => DBTextWorks program. 



Parallels Desktop File Edit View Actions Devices 




Step 2. 
Give it a name (CdeanNameAuthority) and click Open. 



Mi' Recent 
Document; 



^ 



(^ sample 



zi <- IS & HI' 



■)cdean5200-9-25-09 
*] CdeanThesaurus- 1 0-5-09 
*]cjdnewfile-A 
■JDean-9-24-09 
_j SAMPLE 1 
_J5AMPLE2 
Wsample3,dmp 



My Documents 

Si 

My Computer 



File name: 
Files of type: 



| CdeanN ameAuthority 



|Textbases( K .tba) 
V Open as read-only 



"3 



Open I 



| CdeanN arm eAuthority 


j 




|Textbases( K .tba) 


j 


Open as read-only 




(* Define New Tewtbase 

Copy an Existing Inmagic Tewtbase Structure 
Import from Tewtbase Structure Definition File 



Cancel 



Controlled Vocabulary.doc 



Step 3. 



Now I am starting it. 



Field Name: \ 
Field Name 






Field type Index Valid Subst Filing Thes 



Change 
Delete | 



Change Order: 



Type and Indexing | Validation | Text Options | 



Type Information 



Field Type: |Text 



~3 



r~ Fiequ act Type 

V Allow Trailing Text 



-Indexing Information- 
W Term Indexed 
|7 Word Indexed 



bpecial Filing Options 


i-Word Index Options 
W Use Stop Word List 


W Word by Word 

W Ignore Leading Articles 

W Numbers File Numerically 







Help 



E dit Text base St r uct u re \x}\ 




: ields: 










RecordID 
RecordDate 
AuthorizedName 
VariantNames 


Text TW 
Text TW 
Text TW Valid 
Text TW Valid 


| Edit Fields... 








OK 








Cancel 








1 




Print Structure... 
















Description: J^ 




Export Structure... i 






Default indexing mode: SHARED 
Maximum textbase users: 30 






Modified: 


Help 






t ll n i- 








Passwords... 


Stop Words... Log File... 


XML Match Fields... | 




Sort Order... 


Leading Articles... Maximum Users... 
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Step 4. 
Here I am at the Edit Textbase Structure box (below/left). 



I will click Edit Fields... (below/right). 



Edit Textbase Structure 



Title 


Tent 


TW Valid 


1 


Publisher 


Tent 


TW Valid 


4 


Series 


Tent 


TW Valid 


\ 


OriginalDate 


Date 


W Valid 




RedactionDate 


Date 


W Valid 




WordList 


Tent 


TW Valid 




MovieRelationship 


Tent 


Valid 




OtherRelations 


Tent 


Valid 


v 



c 



Description: \ 



Export Structure... 



Created: 
Modified: 



9/25/2009 12:37:37 PM 
10/23/200910:19:11 



Default indexing mode: SHARED 
Maximum textbase users: 30 



Help 



Textbase Options 
Passwords... 


Stop Words... 


Log File... 


XML Match Fields... | 


Sort Order... 


Leading Articles... 


Maximum Users... 









Edit Fields... Tl 

— 4 

OK ] 



Cancel 



Step 5. 
This is the Edit Fields box (below) and Author is highlighted. 



Edit Fields: Author 



Field Name: \\ 



Field Name 


Field type 


Index Valid Subst 


Filing 


Thes 


Title 

Publisher 

Series 

OriginalDate 

RedactionDate 


Text 
Text 
Text 
Date 
Date 


TW Valid 
TW Valid 
TW Valid 
W Valid 
W Valid 




m 






Change Order: 


Up I 


Down | 



m Change I 

ste | 



Type and Indexing | Validation | Text Options | 



Type Information 



Field Type: [Text T] 

I - Require Strictly Correct Type 
I - Allow Trailing Text 



Indexing Information — 
W Term Indexed 
W Word Indexed 



Special Filing Options 


rWord Index Options 
F Use Stop Word List 


W Word by Word 

W Ignore Leading Articles 

W Numbers File Numerically 







Help 



Step 6. 
I want to add a field name, CallNumber. I will typ that in the Field Name blank (below/right). 



Edit Fields: Author 



Field Name: liffliiffl 


Field Name 


Field type 


Index Valid 


Subst Filing Thes 


Title 

Publisher 

Series 

OriginalDate 

RedactionDate 


Text 
Text 
Text 

Date 
Date 


TW Valid 
TW Valid 
TW Valid 
W Valid 
W Valid 


■ 



Change 



Delete | 



Change Order: 



Edit Fields: Author 



Field Name: ICallNumber 
Field Name 




Publisher 
I Series 
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I will click Add (below). 



Step 7. 



CallNumber 



Field type Index Valid Subst Filing Thes 



TW Valid 



Add 



Text 
Text 



TW Valid 
TW Valid 



Change 
Delete 



Step 8. 
CallNumber shows up at the bottom of the list. Since Author was hightlighted when I added 
CallNumber, the CallNumber field has the attributes of the Author field. I will need to change that. 
This field will hold my "call number," or the little code that is taped to spine of the book that helps 
the librarian know where it belongs on the shelf. It just might help the patron too. 



Edit Fields: CallNumber 



Field Name: pfiHMfliffi 



Field Name 



RecordDate 
Subject 
Classification 
Altitude 



Field type Index Valid Subst Filing Thes 



AutoDate 
Text 
Code 
Code 



TW Valid 
T Valid 
T Valid 



* 



|_ 



Step 9. 
This is shows the Type and Indexing tab highlighted. 



Type and Indexing Validation | Tent Options ] 



Change Order: 



Type Information- 



Field Type: pfexT 



"3 



V Require Strictly Correct Type 
I - Allow Trailing Text 



Indexing Information 
W Term Indexed 
W Word Indexed 



Special Filing Options 
Term Index Options 



p Word by Word 

W Ignore Leading Articles 

W Numbers File Numerically 



[Word Index Options 
W Use Stop Word List 
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This is shows the Validation tab highlighted. 



Step 10. 



Change Order: 



Type and Indexing Validation | Text Options | 
E ntry Validation Content Validation 



W Field Entry Required 
W Unique Entries Only 
[^ Single Entry Only 



(* No Content Validation 

C Use Range and/or Mask 

r Use Validation List 

C Use T hi Nidation List 



■Range and Mask- 
Minimum: \ 



Maximum: | 
Mask: |~ 



I - User May Override Content Validation 

I - User May Update Validation List with Override Value 



I will click Finish. 



Step 11. 



Edit Fields: CallNumber 



Field Name: |CallN umber 
Field Name 



Field type Index Valid Subst Filing Thes 



RecordDate 
Subject 
Classification 
Altitude 



AutoDate T 

Text TW Valid 

Code T Valid 

Code T Valid 



- 



V 



Change Order: 



Type and Indexing Validation | Text Options | 



-Entry Validation 
W Field Entry Required 
W Unique Entries Only 
R Single Entry Only 



Uontent Validation 



(•" No Content Validation 

C Use Range and/or Mask 

C Use Validation List _E 

C Use Th idation List 



■Range and Mask- 
Minimum: \ 
Maximum: | 
Mask: | 



V User M alidation 

V User May Update Validation List with Override Value 



Change 



Delete 



| Finish ^ 



Help 



I will click Yes. 



Step 12. 



Inmagic DB/Text Works 
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I will click OK. Then I will click the next OK. 



Step 13. 



Edit Text base Structure 



ISBN-ISSN 


Tent 


TW Valid 


A 


WheretoBuy 


Tent 


Valid 




OriginalAttachments 


Tent 


Valid 




FiecordID 


AutoNumb 


T 




RecordDate 


AutoDate 


T 




Subject 


Tent 


TW Valid 


J 


Classification 


Code 


T Valid 


Altitude 


Code 


T Valid 




I I "III I III^^^^^^^ME^MUEKEE^^v 



Description: \ 



Created: 
Modified: 



9/25/2009 12:37:37 PM 
10/23/200910:18:11 



Default indexing mode: SHARED 
Maximum textbase users: 30 



3 



Export Structure... 



Help 



-Textbase Options 
Passwords... 


Stop Words... 


Log File... 


XML Match Fields... | 


Sort Order... 


Leading Articles... 


Maximum Users... 









Confirm Textbase Structure Update 



Summary of Changes to Structure Definition: 



Add new field 'CallN umber'. 

Add word index to field 'CallNumber'. 

Add term index to field 'CallNumber'. 



Please confirm that you want to proceed with this update. 
Cancel 



Is 



v] 



e Editing... I 
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Going back to where I started. 



Step 14. 



File Edit v Search 5ets Inmagic.net Maintain Tools View Window Help 




] 



AND | | | 


Title 


AND | | | 


Publisher 


AND | | | 


Series 


AND | | | 


OiiginalDate 


AND | | | 


Red actio n Date 


AND| | | 


WordList 


AND| | | 


Pages 


AND| | 


ISBN-ISSN 


AND| | | 


RecordlD 


AND| | | 


RecordDate 


andI 1 | 



Curre 



Current Set: none 



AND Updates Pending 



Step 15. 
I will click Find All Records. Then I will click OK. 



File Edit Records Display 




Select Search Results Window 



Query found 13 records. 



View records in: 
C Report window 
(* Edit window 
C Display window 

f* No window (do not display records) 
V Always use this option without asking 



OK 



a. 



Cancel 



Help 



Facets & Call Numbers.doc 



There is just enough room for 



Step 16. 
me to see CallNumber at the bottom. 


| File Edit Records Display Search Sets Inrnagic.net Maintain R 
Window Help 


39 View 

_ & X 


\ & tf \m® m \m\t*m @\t \ 1 1$ 


□ 3|«--»|?««|BIH|Ebni1 


1 1996 




Word List 




immigration, racial, quota, etbinic, policy, citizenship, balance, 
documentary, dilemma, demographics 




M^vi^R^l.Trtknisliii* 




|No 




OThei Relations 


|YouTube 


Color 


|Black 






PiHHliicTDirnensions 


|8. 1x5.4x1 inches 


ShippingWeight 


|l0.4 ounces 


Pages 


|03S4 


ISBN-ISSN 


|00o"0976918 


Whereto Buy 


Somewhere 


Original Attach merits 


|None 


RecordID 


I 4 


RecoidDate 


1 10/1 7/2009 11:51:42 


Subject 




■Ethnic Demographics 
■Ethics Morality 
■Military 




Classification 




■oos 

■015 




Altitude 




|004 


CallNumber 


1 


Validation: required Updates Pel 



Step 17. 
So let me see what call number I will give to Alien Nation which is in record #1. Here is my 
classifcation scheme. It has four facets, SubjectGen, Altitude, Book, and RecordID. There is no 
field needed for the Book facet. But the other three facets derive their information from a field. 

I have a RecordID field. I have an Altitude field that I recently created. But I have no SubjectGen 
field. Well, I will just have to create one! But while you are here, take a look at my classification 
scheme. It is impressive! 

Classification Schem 



Classes 


SubjectGen 
(1 st facet) 


Altitude 
(3 rd facet) 


Book(no.field. needed) 
(2 nd facet) 


RecordID 
(4 th facet) 


Class Spying 
(row) 


Spy (spying) 


006 through 024 


Bo for book. 
Ge for general 


1 - infinity 
(unique muber) 


Potential 
class... 


could be added 


on this row. 






Class Taxation 
(row) 


Tax (taxation) 


006 through 024 


Bo for book. 
Ge for general 


1 - infinity 
(unique muber) 


Class Law 
general (row) 


Law (law 
generally) 


006 through 024 


Bo for book. 
Ge for general 


1 - infinity 
(unique muber) 


Calss Military 
(row) 


Mil (military) 


006 through 024 


Bo for book. 
Ge for general 


1 - infinity 
(unique muber) 






006 through 024 


Bo for book. 


1 - infinity 
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Ge for general (unique muber) 



First facet: SubjectGen 

Spy books about spying 

Tax books about taxation 

Law books about law problems generally 

Mil books about military 

Third facet: Altitude 

006 6 inches tall 

008 8 inches tall 

010, etc. 

Second facet: Book (An exception is General. There is no field for this facet.) 
Bo book 

Ge general 

Fourth facet: RecordID 



Step 18. 
Here I have created a SubjectGen field. The snapshot below shows Type and Indexing. 



Edit Fields: SubjectGen 



Field Name: | SubjectGen 








Field Name 


Field type 


Index Valid 


Subst Filing Thes 


Subject 
Classification 
Altitude 
CallN umber 


Text 
Lode 
Code 
Text 


TW Valid 
T Valid 
T Valid 
TW Valid 


■ 


EfflTfHEJeJSi^H 


v 



Change 



Change Order: 



Type and Indexing | Validation | Text Options | 
■Type Information- 
Field Type: |Q 



|~~ Fiequ ;ct Type 

|~~ Allow Trailing Text 



■Indexing Information- 
l^ Term Indexed 
W Word Indexed 



Special Filing Options 


r-Word Index Options 
W Use Stop Word List 


W Word by Word 

W Ignore Leading Articles 

17 Numbers File Numerically 







Help 
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Step 19. 
The snapshot (below/left) shows the Validation tab. Now (below/right) I will click Edit List. 



Edit Fields: SubjectGen 



Field Name: I SubjectGen 
Field Name 



Field type Index Valid Subst Filing Thes 




Text 

Code 
Code 
Text 



TW Valid 
T Valid 
T Valid 
TW Valid 



Change Order: 



Type and Indexing Validation | Text Options | 



■Entry Validation 
W Field Entry Required 
|~~ Unique Entries Only 
W Single Entry Only 



■Content Validation 
C No Content Validation 
C Use Range and/or Mask 
• Use Validation List Edit List... | 
C Use IT dation List 



-Range and Mask- 
Minimum: |^ 
Maximum: | 
Mask: | 



r~ User May Override Content Validation 

I - User May Update Validation List with Override Value 



A 



Down 



Change 



Help 



CallN umber 



TW Valid 



Change Order: 



Type and Indexing Validation | Text Options | 



Entry Validation — 
W Field Entry Required 
I - Unique Entries Only 
W Single Entry Only 



-Content Validation 
^ No Content Validation 
*" Use Range and/or Mask 



<* Use Validation List | Edit List. 
r Use Thesaurus as Validation Ll 



I 



r 



Range and Mask- 



Step 20. 
And here I am (below/left) at the Edit Validation List box for the SubjectGen field. Then I added 
(below/right) the terms Law, Mil, Spy, and Tax. I will presume you have seen my other tutorials and 
that you can do this. I will click OK. 



Edit Validation List: SubjectGen 



Entry: 



a— lii— .1 
Merge File into List... 



Replace List with File... \~ L 





L^iJ 


OK 


Cancel 




| Add 


Change 


Delete | 


Find 


Clear All | 


Print List... | 


Help 



Edit Validation List: SubjectGen 



Entry: 
[Law 



Spy 
Taw 
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Step 21 . 
I will click Finish (below/left). I will click OK (below/right). 



Field Name: [SubjectGen 




r ield Name 


Field type 


Index Valid 


Subst Filing Thes 


Subject 
Classification 


Text 

Lode 


TW Valid 
T Valid 


A 


Altitude 


Code 


T Valid 




CallNumber 


Tent 


TW Valid 




^^^H 






^J 



Change Order: 



Type and Indexing Validation | Text Options | 



-Entry Validation 
W Field Entry Required 
V Unique Entries Only 
W Single Entry Only 



Content Validation 


r 


No Content Validation 


r 


Use Range and/or Mask 


• 


Use Validation List Edit List... | 


r 


UseThf .tion List 



-Range ai 
Minimum: ] 
Maximum: | 
Mask: | 



V User May Override Content Validation 

V User May Updai; arride Value 



Help 



V/heretoBuy 


Text Valid 


a 


OriginalAttachments 


Text Valid 




RecordID 


AutoNumb T 




RecordDate 


AutoDate T 




Subject 


Text TW Valid 




Classification 


Code T Valid 


-| 


Altitude 


Code T Valid 


CallNumber 


Text TW Valid 


v 



Description: \ 



Export Structure... 



Created: 

Modified: 



9/25/2009 12:37:37 PM 
10/24/2009 1:15:22 PM 



Default indexing mode: SHARED 
Maximum textbase users: 30 



Help 



Textbase Options 
Passwords... 



Stop Words... 



J 



Log File... 



J 



XML Match Fields.. 



Sort Order... Leading Articles... Maximum Users... 



Step 22. 
I will click OK (below/left). Then I will click Find All Records (below/right). 



Add new field 'SubjectGen'. 

Add word index to field 'SubjectGen' 

Add term index to field 'SubjectGen'. 




Please confirm that you want to proceed with this update. 

J 



Resume Editing. 



Publisher 



belect Query bcreen... 
Design Query Screen.. 



Step 23. 
I will click OK (below/right). And here I am (below/right) at the Edit window for Record 1 of 13. 1 
have already scrolled to the bottom so you can see the two latest fields, CallNumber and 
SubjectGen. 



Select Search Results Window 



Query found 1 3 records. 



View records in: 
C Report window 
(* Edit window 
C Display window 

C No window (do not display records] 
I - Always use this option without asking 



OK 



Cancel 



Help 



m Inmagic DB/TextWorks 1 2.00 - Cdean5200-9-25-09 <Share 


d Immediate" - [Edit: Record 1 of 1 3 ] Q(E][x] 


File Edit Records Display Search Sets Inmagic.net Maintain Tc 


ols View Window Help 


_ 3 X 


\&tf\mmm\m\i*imm\T\f^ 


\mm\+ ->\* mm\m\m\mm\% | 


i 4 




■±\ 


Re ton I Date 


1 10/1 7/2009 11:51:42 


Subject 






■Ethnic Demographics *> 

■Ethics Morality 

■Military v 


Classification 


■oos 

■015 


Altitude 


004 


CillHuiiil ei 


1 




SubjectGen 


1 


Validation: required 


Updates Pending 
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Step 24. 
I will put my cursor in the SubjectGen field (below/left) and I will press F3. And here (below/right) 
is my Editing Choices Browser for the SubjectGen field. 



Re cord Date 



10/17/2009 11:51:42 



Subject 



■Ethnic Demographics 
■Ethics Morality 
Military 



Classification 



-008 
■015 



Altitude 



004 



CallNumber 



SubjectGen 



Validation: required, single-only, valid-list 



Editing Choices Browser: SubjectGen 



Find: f 



Choices List: 



Number of entries pasted: 



Mil 

Spy 

Jay. 



Paste 



Replace 



Properties.. 



Search.. 



Print List... 



Close 



< INI ] 




Help 




F Validation List 


C Substitution List 


C Links C Thesaurus 



Step 25. 
I will highlight Law (below/right) and paste it into the SubjectGen field(below/left). 



Re cord Date 



10/17/2009 11:51:42 



Subject 



■Ethnic Demographics 
■Ethics Morality 
■Military 



Classification 



■DOS 
■015 



Altitude 



004 



CallNumber 



SubjectGen 



Law| 



Validation: required, single-only, valid-list 



H--+M > J ■>! i J-.1H ■>» j 1 1 >1 IhH LTTh 



Find: |" 
Choices List: 



Mil 

Spy 

Jay 



Number of entries pasted: 2 



Paste 



Replace 



Properties.. 



Search.. 



Print List.. 



Close 



< III ] 




Help 




List Dhows 

P Validation List 


C Substitution List 


C Links C Thesaurus 
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Step 26. 
Now I will highlight Mil (below/right) and I will try to Paste it into the SubjectGen field. But when I 
do I get the question box (below/right) telling me that multiple entries are not permitted. If you will 
review Step # 21, you will see that Single Entry Only was checked. I will click No (below). 



Re cord Date 



10/17/2009 11:51:42 



Subject 



■Ethnic Demographics 
■Ethics Morality 
■Military 



Classification 



■DOS 
■015 



Altitihle 



004 



CallNumber 



SubjectGen 



Law- 



Validation: required, single-only, valid-list 



Editing Choices Browser: SubjectGen 



Find: f 
Choices List: 



Number of entries pasted: 2 



Law 
■ 



Paste 



1 



Spy 
Tan 



Replace 



Properties.. 



Inmagic DB/Text Works 



v 



Multiple entries are not permitted in field 'SubjectGen 1 . Do you want to replace the current entry? 



Yes 



No 



(* Validation List 



Step 27. 
Then I will click the right arrow (below/left) so I can move on to the next record. Then I will click 
Yes (below/right). 



Inmagic DB/Text Works 1 2.00 - Cde 



^ File Edit Records Display Search Set: 



l* »" H®» H !*i ^ <3 



□ HI «■[*[» ftftl 



^51 



■ 



Re cord Date 



10/17/2009 11:51:42 



Subject 



■Ethnic Demographics 



J 



Inmagic DB/Text Works 



Editing Choices B 




Step 28. 
Well the system reminds me that CallNumber cannot be left empty. So I will put "zzzz" in the 
CallNumber field for now. I will change it later to a more intelligent looking data string. 



Inmagic DB/Text Works 
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Step 29. 
How here I am at Record # 2 of 13 (below/right). I will put the cursor in the SubjectGen field and I 
will press F3. The Editing Choices Browser for SubjectGen appears (below/right). 




Record Date 



10/17/2009 11:58:34 



Subject 



T rid- criminal 

■Military 

■Death 



Classification 



■003 
■005 
■006 



Altitude 



008 



CallNumber 



SubjectGen 



Validation: required, single-only, valid-list 



Editing Choices Browser: SubjectGen 



Find: | 
Choices List: 



Number of entries pasted: 



Mil 
Spy 
Jay. 



Paste 



Replace 



Properties.. 





Search... 




Print List... 




Close 


> 


Help 



< J 

■List Shows 

(* Validation List 



Step 30. 
I will highlight Mil (below/right) and press Paste. Then I can see Mil (below/left) appear in the 
SubjectGen field. Again I will type zzz, or some nonsensical thing into the CallNumber field 
because the system does not want it left blank. However, each nonsensical thing must be different 
from all the other nonsensical things in this field. 

I will continue this process until all records have either Law, Mil, Spy, or Tax in the SubjectGen 
field. By the way, this is the general subject field. It will be my first facet. I think you saw that 
above in Step #17. 



Re cord Date 



10/17/2009 11:53:34 



Subject 



■Trial- criminal 
Military 
■Death 



Classification 



■003 
■005 
■006 



Altitude 



008 



CallNumber 



SubjectGen 



Mil 



Validation: required, single-only, valid-list 



Editing Choices Browser: SubjectGen 



Find: f 
Choices List: 



Law 



Spy 
Jay. 



< B| 

List Shows 



Number of entries pasted: 1 



Paste 



Replace 



Properties... 



Search.. 



Print List.. 



Close 



Help 



(* Validation List 
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Eventually I get to the end of my records. 



Step 31 . 



Inmagic DB/Text Works [X 



V 


Already at last record. 


OK 





Step 32. 
Now I am sitting here at record #13, my last record. I will use my facets to build the CallNumber. 
The first facet is "Law" 



,nd 



The 2 na facet is "Bo" 
The 3 rd facet is "008" 
The 4 th facet is 13 



Step 33. 
I will string these together with a hyphen inbetwixt each facet — "Law-Bo-008-13" 
I will put this call number in the CallNumber field. This time around I will click the left arrow 
(below/right) and repeat this process until I reach Record # 1. 



Altitude 



008 



CollNumher 



Law-Bo-00a-13| 



SubjectGen 



Law 
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| File Edit Records Display Search 5et 



q£ m 


11 


• IS 


Hia 


□ y 


It* 


1 «|BII 


YYordList 


M 







economy, illegal, underground, enterprises, 
migrant labor, pornography, black market, 



MovieRelationship 



Step 34. 
Now that I have finished, here are my call numbers. You can see that each is composed of four 
facets. The last facet is the RecordID which assures that each will be unique. 

Law-Bo-004-1 

Mil-Bo-008-2 

Spy-Bo-008-3 

Spy-Bo-006-4 

Law-Bo-006-5 

Law-Bo-008-6 

Law-Bo-006-7 

Tax-Bo_008-8 

Spy-Bo-008-9 
Tax-Bo-010-10 
Law-Bo-006-1 1 
Law-Bo-006-12 
Law-Bo-008-13 
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